How to Setup SMTP Authentication in Outlook

Qpen Outlook

Click on Tools atthe top of the window.

Click on E-mail Accounts from the drop down window.
Awindow similar to the one below should cpen.

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Dutlook uses.

E-mail

(O add a new e-mall account

Directory

(O add & rew directory or address book

E (1 Wiew or change existing drectaries or address books

Click "View or change existing e-mail accounts.
Click Mext.
There will ke a window similar to the following,

E-mmail Accounls

E-mail Accounts
You ean seleck an account and change its setkings or remove it

DOutlook pracesses e-mail for these accounts in the Following order:

i Type

PORSMTP (Defauk)

Deliver new e-mnail ba the Fallowing location:

Personal Folders b | New Qutlook Data File...,

<Back || Finsh | [ Cancel |

Mext, highlight the redred.com account and click on the Change button.
Another window will apen similar to the following;Account Name should be your full email
address. (example: johndoe@redred.com)

E-mail Accounts

Internet E-miail Settings (POP3)
Each of these seftings are required to get your e-mail sccount working,

User Information Server Information

Incoming mail server (POP3): | nop, redred.com

E-mail Address: [(vcumsmamu)@rsdred: Qukgaing mail server (SMTP): |smtp.redred.curn

Your Name: <y DU LSErmame

Logon Information Test Settings

User Mame! <yourusemame After Filing out the infarmation on this screen, we
© recammend you best your account by clicking the

Password: [rresmceppr buttan below. (Requires network coninection)

[¥] Remember passward
Test Accounk Settings ...

[[]Log on wsing Secure Password

Authentication (5Pa)

Click the "More Setftings...” button.
Another window will open similar to the following;

Internet E-mail Settings

General | Outgoing Server | Cannection | Advanced |

@ Use same settings as my incoming mail server

O Log on using

User Mame:

Password:

Remember password

Log on using Secure Password Authentication (SPA)

(O Log on to incoming mail server before sending mail

[ Ok l [ Cancel

Checkthe box labeled My outgoing server (SMTR) requires authentic:
Make sure "Use same settings as my incoming mail server”is seled
Click OK to close this window.

Click the "Mext” button in the E-mail Accounts window.

Click "Finish

Doane!



